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	Waiting List

Request



Date Submitted:      
Which location are you looking for?
	City
	Child Care Centre
	Address
	Serving

	Kitchener locations
	 FORMCHECKBOX 
  John Sweeney
	185 Activa Ave
	18 months – 10 years

	
	 FORMCHECKBOX 
  Pope John Paul II
	75 Pebblecreek Dr.
	3 months – 10 years

	Waterloo locations
	 FORMCHECKBOX 
 Lincoln
	145 Lincoln Rd
	3 months – 5 years

	
	 FORMCHECKBOX 
 St. Luke
	550 Chesapeake Dr
	2.5 years – 10 years

	
	 FORMCHECKBOX 
 St. Matthew
	405 Pastern Trail
	2.5 years – 10 years

	
	 FORMCHECKBOX 
 St. Nicholas
	525 Laurelwood Dr
	2.5 years – 10 years

	Cambridge location
	 FORMCHECKBOX 
 Our Lady of Fatima
	55 Hammet St
	2.5 years – 10 years


	CONTACT INFORMATION

	
	Mother
	Father

	Name
	     
	     

	Work Phone #
	     
	     

	Home Phone #
	     
	     

	Email Address
	     
	     


	ABOUT YOUR CHILD(REN)

	
	Child 1
	Child 2

	Name
	     
	     

	Date of Birth
	     
	     

	Requested Start Date at Owl
	     
	     


	Program Required:
	Days required/Times

	 FORMCHECKBOX 

	Infant* 

	0-18months
	Full Time only
	     

	 FORMCHECKBOX 

	Toddler*
	18 m-30 m
	2 - 5 full days
	     

	 FORMCHECKBOX 

	Preschool
	2.5 yrs-4yrs

	2 - 5 full days

	     

	 FORMCHECKBOX 

	½ day Preschool
	2.5 yrs-4 yrs
	2 - 5 half days

	     

	 FORMCHECKBOX 

	JK/K (half day)

	4 yr-5 yrs
	2 - 5 half days
	     

	 FORMCHECKBOX 

	JK/K (full day)
	4 yrs-5 yrs
	M, W, F or T, Th, F
	     

	 FORMCHECKBOX 

	Nursery*
	2.5 yrs-4 yrs
	2 - 5 days mornings
	     

	 FORMCHECKBOX 

	Before School*
	6 – 10 yrs
	2 – 5 days
	     

	 FORMCHECKBOX 

	After School *
	6 – 10 yrs
	2 – 5 days 
	     


* program not offered at all centres
	Waiting List Fee

	Please note that there is a $40 non-refundable waiting list fee per family.  

	Do you currently have a child in care at Owl? If so, which centre: 
	     

	Have you previously paid a waiting list fee? If so, state child’s name & year?
	     

	$40 Payment Enclosed  FORMCHECKBOX 

	I am a current family and have previously paid a waiting list fee; 
therefore, no cheque enclosed.  FORMCHECKBOX 

* Note: This only applies to families with at least one child currently in care at Owl at the 
            time of this request.  


	OFFICE USE ONLY


	Date Received
	

	$40 received?
	
	Transfer from
	
	Copy sent to other centres
	

	Date Contacted
	Message left or Spoke to
	Notes

	
	
	

	
	
	


Waiting List Policy
1.1. Owl Child Care Services of Ontario (hereafter referred to as ‘Owl’) aims to implement established waiting list procedures and to grant spaces in a fair and equitable manner.

1.2. Owl  has established the following priority system for offering available spaces to those on the waiting list:

	A. 
	· Children of Owl employees (to facilitate their ability to work)

	B. 
	· Children in care who need to move into the next age group

	C. 
	In no specific order:

· Children in care who need to increase their days of care

· Siblings of children already enrolled

· Children of Owl board members

	D. 
	· Children wishing to transfer from one Owl centre to another

	E. 
	· All other applicants


1.3. Notwithstanding the above priority system, applicants requesting full-time care will receive priority within a given group when a full-time space is being filled.

1.4. It is the applicant’s responsibility to notify the centre of any changes in contact information.

1.5. When a space becomes available, applicable applicants will be contacted by phone. If a voicemail is left, the applicant will be contacted by e-mail if an e-mail address is on file. The applicant will have 48 hours to respond to the offer of enrolment. 

1.6. Applicants who do not respond to an offer of enrolment or who decline the space but request to remain on the waiting list, will be removed from the list after a 2nd offer is declined or not responded to.

1.6.1. If an applicant is removed from the waiting list, a new Waiting List Request form must be submitted and will be prioritized based on the system above and the date of the new form submission.

1.7. Applicants who wish to be placed on Owl’s waiting list must pay a non-refundable waiting list fee per family. Current Owl members may add subsequent children to the waiting list without incurring another waiting list fee. 
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